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Position Announcement 

 
 
Job Title:    Police Officer     Opened:   
Location:   Town of Keenesburg   Closing Date: until filled 
Classification:  Full-Time  
Pay Range:  $65,000 - $74,589/year   
 
 
POSITION OBJECTIVES:  Under the general supervision of the Police Chief.  The Police officer will follow standard 
procedures and laws, performs a wide variety of police and law enforcement duties, including the protection of 
property, crime detection, and public safety. May be assigned to an area of specialty as needed and assigned. 
Enforces State of Colorado State Statutes and Town of Keenesburg Municipal Code to protect and serve the 
Town.  Patrols the Town to maintain order, prevent crimes, and protect life and property. Responds to calls for 
service, conducts preliminary and follow-up investigations through interviews, gathering and securing evidence.  
 
Essential Duties and Responsibilities:  
The below list is intended to be illustrative of the responsibilities of the position and not all- encompassing. The 
Town may change these duties at any time.  

• Responds to priority calls regarding public disturbances, criminal, civil or emergency situations.  
• May provide emergency medical assistance, traffic control, and otherwise ensure attention is given to 

public safety.  
• Detects and prevents criminal activities by surveillance of assigned business and residential areas. Notes 

possible criminal occurrences and takes steps to prevent criminal actions. Promotes crime prevention by 
initiating contact with businesses and residents including explaining applicable laws, soliciting 
cooperation in crime reporting, and otherwise creating good rapport with citizens.  

• Conducts a variety of community-oriented policing activities, including eliciting business and community 
participation, working with community groups, conducting welfare checks, etc. Investigates crime 
scenes or accidents and assists other officers. Protects evidence, takes testimony from witnesses, and 
assists detectives in specialized investigations.  

• Enforces traffic laws, vehicle codes, and promotes traffic safety. Notes illegal or unsafe driving practices 
and advises or makes arrests as appropriate. Directs traffic, reports unsafe road conditions, and 
otherwise promotes vehicular and pedestrian safety.  

• Prepares a variety of daily reports and logs.  
• Prepares and provides testimony in court and works with prosecution attorneys.  
• Provides a variety of related police services including transport of detainees, assistance to motorists, 

and mediates family disturbances.  
• Provides code enforcement and animal control activities. Issues appropriate citations and takes 

immediate actions to mitigate problems and disputes.  
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• At advanced levels, may be assigned as a Field Training Officer, School Resource Officer (SRO), Detective, 
Drug Task Force Member, SWAT Team, or other specialty assignment. May conduct or assist with in-
depth investigations involving felonies or other serious offenses and works closely with District 
Attorneys regarding such cases. 
 

Knowledge, Skills, and Abilities: 
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. 
Reasonable accommodations may be made to individuals with disabilities to perform the essential functions. 
The requirements listed below are representative of the knowledge, skills, and/or abilities required:  

• Public Safety and Security: knowledge of rules and regulations for the protection of people, data, and 
property; including the use of weapons and force.  

• Law and Government: knowledge of laws, penal codes, court procedures, precedents, government 
regulations, executive orders, agency rules, and the democratic political process. 

• Psychology: knowledge of basic human behavior and performance, including individual differences in 
ability, personality, learning, and motivation.  

• Knowledge of community policing techniques and programs.  
• Knowledge of emergency medical and first aid practices.  
• Mechanical/Technical: skilled in the safe operation of diverse equipment; including operating motor 

vehicles in hazardous situations, use of computers, radios, weapons, and other police equipment  
• Ability to act effectively in crisis situations.  
• Active Listening: skilled in listening to what other people are saying and asking appropriate questions.   
• Service Orientation: skilled in actively looking for ways to help people, tactfully and effectively 

interacting with citizens in a wide variety of stressful situations. 
• Critical Thinking: ability to use logic and analysis to identify the strengths and weaknesses of different 

approaches.  
• Social Perceptiveness: ability to be aware of others’ reactions and understand why they react the way 

they do.  
• Ability to make oral presentations. 
• Ability to read and interpret documents, such as safety rules, operating and maintenance instructions 

and procedure manuals. 
• Ability to add, subtract, multiply, or divide quickly.  
• Ability to communicate information and ideas in writing so others will understand, including completing 

reports according to pre-set formats.  
• Ability to use oral language, social perceptiveness, and reasoning skills simultaneously to conduct 

effective interviews.  
• Ability to perform essential duties with independence and initiative. 
• Ability to effectively work with administrative or investigative personnel on directed assignments. 
• Ability to pass a medical physical examination and drug screen.  

 
REPORTS:  Prepare and submit daily activity logs and reports to the Police Chief may be required. 
 
Other Duties: Perform other duties as assigned by the Police Chief. 
 
Qualifications:   

• Must have High School Diploma or equivalent. 
• Must be at least 21 years of age. 
• Must be able to pass background check, psychological evaluation, and pre-employment drug test and 

physical. 
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• Six (6) years of full-time sworn, non-probationary service, satisfactory performance, completion of a 

minimum of one hundred-eighty (180) hours of advanced individualized training in police-related areas; 
completion of at least sixty (60) semester hours at an accredited college or university.  

• Ability to demonstrate knowledge of department’s policy and procedures, Town personnel policies, 
municipal code, and state and federal law related to law enforcement is required.  

 
Licenses/Certifications: 

• Colorado Post Certification is required.  
• Must possess and maintain a valid Colorado Driver’s license and a safe driving record for continued 

employment. 
 
Environmental Conditions 
Work is generally performed in an outdoor environment.  The employee is moderately exposed to adverse 
weather.   
 
Physical Requirements 
The work environment characteristics and physical demands described here are representative of those an 
employee encounters while performing the essential functions of this job. Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 
  
The noise level in the work environment is usually moderate with times of increased noise.  
 
Employee must frequently lift and/or move up to 50 pounds. Specific vision abilities required by this job include 
Close vision, Peripheral vision, and Ability to adjust focus. While performing the duties of this Job, the employee 
is regularly required to sit; use hands to finger, handle, or feel and talk or hear. The employee is frequently 
required to reach with hands and arms. The employee is frequently required to stand, walk, stoop, or kneel. 
Frequent driving of a variety of motor vehicles. Required to be available and on-call at various hours. 
 
Town Benefits: 
The Town of Keenesburg offers a comprehensive benefit package and pays a major portion of the employee 
premium. Benefit coverage includes Health Insurance, Dental and Vision, Town paid Life Insurance for 
employee, FPPA, paid sick leave accrual, and vacation time (based on length of service). Benefits begin the 1st of 
the month following 90 days from date of hire for employees regularly scheduled and working an average of 20 
hours per week. 
 
The duty statements set forth in this Job Description are illustrative of the essential functions of the job and do 
not include other non-essential or marginal duties that may be required.  The Town reserves the right to modify 
or change duties or essential functions of this job at any time.  The Town of Keenesburg is a drug-free workplace. 
 The Town of Keenesburg is an Equal Opportunity Employer. 
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